The University of Arizona
Secured/Locked Recycling Bins
· If your department is disposing of documents that contain a combination of the items below, please shred prior to placing them into secured/locked recycling bins.
· An individual’s first and last name or first initial and last name.

· Social security number.

· Credit card, charge card or debit card number.

· Retirement account number.

· Savings, checking or securities entitlement account number.

· Driver license number or non-operating identification license number.
· FM picks up and recycles paper that is shredded by departments.
How FM Handles Recycled Secured/Locked Bin Paper

· When called, FM picks up the locked bin and delivers it to the Recycle Yard.
· Bin is emptied into a secured/locked 20-yard container along with all other recycled office paper.
· Waste Management picks up the 20-yard container every Tuesday and Friday and delivers it to the Material Recovery Facility (MRF).
· Container is emptied on a “tipping floor”.
· Paper is sorted by both machine (plow) and people to separate paper by color and grade.
· Paper is baled by color and grade after it has been sorted.
· Baled paper is shipped to a paper pulping facility.
· Paper is processed by chemical treatment to make new paper.
· Secured/Locked bin paper is not shredded, burned or destroyed.
